
	Risk and Compliance Analyst

	Risk and Compliance Department

	
	

	Position Type/ Hours:
	This is a permanent full-time position working thirty-five (35) hours per week.



	Position Description:
	· Prepare risk and compliance reviews for a variety of services and capital projects. Includes:

· Liaison within divisions. 

· Decide on information needed to assess organizational functions to assure efficient and effective delivery of services. 

· Decide on information required to assess organizational adherence to corporate policy and procedures.
· Conduct policy/program risk and compliance analysis i.e. internal control structure.
· Seek feedback, undertake analysis, report on research findings and introduce recommended approaches and possible changes in policy or procedures. 

· Identify, analyze, and evaluate internal control weaknesses and propose mitigation strategies.

· Assess stakeholder positions, policy and procedural compliance and develop options for recommendations.
· Form effective working relationships with staff, and officials from various Municipal Departments for purposes of understanding current practices, issues and opportunities for increased effectiveness.
· Work one on one with staff, including department managers and General Managers to identify, research and recommend plans and alternatives to address risk and compliance issues.
· Provide input and recommendations which support overall improvement of the Municipality.
· Present recommendations to General Manager and Division Departments for appropriate changes to current processes, practices, procedures, policies, guidelines or administrative directives where changes can be made to benefit operations and address internal control weaknesses. 

· Research and perform in-depth, high quality analysis for specific projects assigned by the supervisor. 
· Analysis will involve highly sensitive staff issues. Including:

· Evaluating processes.
· Interpreting legislation, policies and guidelines, and assessing their application in the organization

· Researching best practices.
· Reviewing policy, procedures, processes and documents, records management, organizational structure and function.

· Deciding on appropriate information required to be included in analysis, reports and plans to ensure good decision making processes by supervisor.
· Research and recommend to the supervisor on highly confidential & politically sensitive matters.
· Respond to action items and tasks on behalf of the supervisor.
· Prepare reports, briefings and presentations.
· Serve as a point of contact for internal/external stakeholders on a range of projects, issues & initiatives.
· Administer and assist in special projects as required.
· Represent the department at Corporate Committees, meetings, as directed.
· Serve as a point of contact for internal/external stakeholders on a range of projects, issues & initiatives.
· Administer and assist in special projects as required.
· Represent the department at Corporate Committees, meetings, as directed.


	Qualifications:
	· A related post secondary degree (e.g. Business Administration, Commerce, Community Development, Political Science, etc) along with a minimum of three (3) years directly related experience

OR 

· A related post secondary diploma along with a minimum of five (5) years directly related experience.

OR 

· Accounting or audit related experience working with, or in, a Municipality required; Equivalencies will be considered.

· Professional certification or degree preferred.  CGA/CIA/CMA/CA
· Demonstrated high degree of professionalism, discretion, confidentiality and independence.
· Strong interpersonal, communication skills, including the ability to handle sensitive information and deal tactfully in an open and political environment with a high degree of political awareness.

· Strong critical thinking, writing and verbal skills.
· Ability to effectively communicate on a confidential basis with senior executives and managers and deal with confidential and sensitive information, including human resource issues in a professional manner and in accordance with Municipal policy.
· Ability to interpret complex policies and/or Acts.
· Ability to assess corporate issues/requirement and offer alternative solutions to multiple audiences in an understandable format.
· Business analysis and research skills.
· Ability to work under tight time constraints and as part of a multidisciplinary professional team.
· Understanding of municipal departmental operations is an asset.
· Knowledge of local government issues and municipal policies and practices is an asset.
· Class five (5) drivers license.


	Pay / Classification Level:
	CL 8


	Salary Range:
	$82,021 to $104,480 





	
	In addition to the rate of pay, we offer other attractive incentives:

	
	-excellent training and development opportunities

-an extensive employer paid benefits plan

-home equity protection program

-an additional annual payment of $12,480 which represents a cost of living allowance  



	Requisition Number:
	572


	Closing Date:
	March 5, 2010 at 3:00 pm


	Posting Type:
	Internal & External  

	
	To apply:  Please visit our website at www.woodbuffalo.ab.ca
We appreciate the interest of all applicants; however, only those individuals
selected for interviews will be contacted.

Late applications will not be accepted.


