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FINANCIAL PROCESS and CONTROLS SPECIALIST 
Finance Division  

Permanent Full Time – Edmonton

The WCB’s Financial Systems and Controls Team is seeking an energetic, results oriented individual to join our Team of professionals.  As the Financial Process and Controls Specialist you will work with internal clients to provide assurance regarding the adequacy of internal controls over financial reporting; and to improve business processes including the creation of enabling financial systems.    

RESPONSIBILITIES:

· Documents and analyzes the adequacy of internal controls over processes and computer systems that have financial impacts on the WCB.  

· Works with process owners to design and implement control improvements.

· Works with clients to create process maps, evaluate processes, analyze associated data, identify improvement options, perform cost benefit analysis and make recommendations. 

· Develops implementation plans and delivers the recommended changes by creating processes, procedures, forms and standards in consultation with affected clients and other stakeholders.    

· Provides business expertise to systems projects including defining business requirements, participating in design, performing acceptance testing, developing procedures and training staff.

· Gathers information using interviews, focus groups, client surveys and best practice research. 

QUALIFICATIONS:
· Degree or diploma in Commerce, Business Administration, Finance or Computing Science.

· A professional accounting designation (CMA or CGA) or auditing certification (CIA or CCSA) would be an asset. 
· At least 3-5 years of progressively responsible experience in a financial, process improvement or auditing role, preferably in the insurance industry or with a financial institution. 
· Experience developing process and controls documentation would be beneficial.       

· Well-developed customer service, verbal and written communication skills. 

· Proficiency with the use of Word and Excel is required with the aptitude to learn flowcharting software.
· Knowledge of the WCB’s claims or employer related processes and systems would be beneficial. 
SALARY: Salary Range 11
Start Rate:
$61,788 to



Job Rate:
$79,161 per annum (includes a Market Supplement)
Note:  Final candidates for this position will be asked to undergo a security clearance.

Please submit resumes quoting competition tracking number 2010051 to: www.wcb.ab.ca/careers.   External candidates will also be considered. 


Posted:  May 13, 2010
Closes:  Open until a suitable candidate is found
We thank all applicants for their interest, however; only candidates under consideration will be contacted.
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