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The Alberta Motor Association is a membership organization where the action of 
every individual supports the Vision, Values and Principles of the Association.

--Internal Auditor--
The Position

Based in Edmonton, this position is responsible for supporting the completion of internal audits within the Alberta Motor Association (AMA) and subsidiary companies. Internal Audit provides independent, objective assurance and consultation services designed to add value and improve the AMA’s business operations.

Reports to:
Director, Internal Audit

Works closely with:
Business Unit staff / management and Senior Internal Auditors

Major Accountabilities/Responsibilities:

Include but are not limited to the following:

· Assist in planning and performing internal audits, including analyzing financial and other data, documenting business processes and evaluating internal controls

· Obtain understanding of AMA’s policies and procedures and internal control requirements

· Perform testing for compliance with regulatory requirements, and company policies and procedures

· Recommend operational controls and process improvements

· Some limited report writing around analysis and findings

· Maintain confidentiality of work and findings

Background Requirements 

· Post-secondary education in business administration or equivalent
· Enrollment in a related professional program (CMA, CGA, CIA, CISA) is preferred
· Good working knowledge of Microsoft Excel and Word
· Strong IT technical skills, data analysis and knowledge of ACL would be an asset
· Proven related experience 
Skill and Proficiency

· Strong oral and written communication skills
· Solid organizational, analytical and problem solving skills

· Ability to discern issues and to assess their significance

· Ability to document work and results

· Works well as part of a team

· Able to work independently with appropriate direction

· Computer literate (knowledge of AMA systems an asset)

Personal Characteristics

· Analytical
· Attentive to detail
· Inquisitive
· Organized
· Ability to accommodate some travel
Submit resumes and expressions of interest to:

Cathy Ludwig

Director, Internal Audit

Alberta Motor Association

10310 G.A. MacDonald (39A) Avenue

Edmonton, AB  T6H 5X9

Telephone:  (780) 430-5530

Fax:  (780) 430-4811

E-mail:  cathy.ludwig@ama.ab.ca
DEADLINE FOR SUBMISSION:
Open until filled.



















