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	Job Opportunities



Position Title:

Internal Auditor
Reports to: 

Director, Internal Audit

Status: 

Full time

Location:

Edmonton Administration

The Position:
Based in Edmonton, this position is responsible for supporting the completion of internal audits within the Alberta Motor Association (AMA) and subsidiary companies. Internal Audit provides independent, objective assurance and consultation services designed to add value and improve the AMA’s business operations.

Major Accountabilities/Responsibilities:

· Assist in planning, execution and reporting of internal audits, including analyzing financial and other data, reviewing business processes and evaluating internal controls
· Obtain understanding of AMA’s policies and procedures and internal control requirements
· Perform testing for compliance with regulatory requirements, and company policies and procedures
· Obtain an understanding of the computer systems and utilize ACL for data analysis
· Recommend operational controls and process improvements
· Some report writing around analysis and findings
· Maintain confidentiality of work and findings
· Conduct risk-based AMA Centre audits; some travel will be required
· Administrative tasks as required
Background (Education/Licenses/Work Experience):

· Post-secondary education in business administration or equivalent

· Enrollment in a related professional program (CMA, CGA, CIA)

· 1-3 years of audit or related experience

· Strong data analysis skills and knowledge of ACL would be an asset

· Good working knowledge of Microsoft Excel and Word

Skills & Proficiency:

· Strong interpersonal relationship skills
· Strong oral and written communication skills

· Solid organizational, analytical and problem solving skills
· Ability to discern issues and to assess their significance
· Ability to provide practical and constructive advice to management
· Ability to document work and results
· Works well as part of a team
· Able to work independently with appropriate direction
Personal Characteristics:

· Analytical

· Attentive to detail

· Inquisitive

· Organized

· Practical and business-oriented

· Ability to accommodate some travel
Contact Information:
Name:
Cathy Ludwig
Email:
 AMA.Careers@ama.ab.ca
Closing date:
Open until a suitable candidate is found
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